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CIRCULATION POLICIES 
 
I.  Objectives

A.   To assemble, organize and make available collections of books and other educational materials that will enlighten and enrich the lives of every citizen of Halifax County and the Town of South Boston.


B.  
To serve as a center for reliable information.


C.
To provide opportunity for continuing education for all the people of Halifax County.


D.  
Provide opportunity for recreation through the use of literature, films, art, audio recordings, children’s programs, etc.



E. 
Provide access to print and online resources.

II.  Use of Library Materials

A.
Use of all library materials will be free to all citizens of Halifax County without regard to race, religion, social, economic or political status.


B.
The library reserves the right to restrict the use of materials by any individual or group who makes excessive demands which would curtail service to the general public.


C.
The library reserves the right to deny the use of materials for:



1.  Failure to return materials lent



2.  Failure to pay any fines imposed



3.  Destruction of library property



4.  Disturbance of other patrons or any other objectionable conduct.


D.
Any disturbance shall be reported to the Director with an incident form filled out and filed in the appropriate offices.

III.  Services of the Library

A.
The Board of Trustees will provide a competent staff to give guidance and assistance to people attempting to obtain information as recorded in print, online and audio-visual materials.


B.
The library staff will select, organize and make available the best books and materials possible to best meet the needs of the citizens.    


C.
The library staff will promote book lists, exhibits etc. to stimulate interest in and use of the library materials.


D.
The library staff will cooperate and assist other groups and agencies in the county.


E.
The library staff will endeavor to secure information not available in its own resources through interlibrary loan from other libraries, institutions and agencies.


F.
This library will cooperate with other libraries by lending materials requested through interlibrary loan for patrons seeking information.

IV.  Library Materials

A.
Materials of high standards of quality which will help to meet its objectives will be provided.  These may be books, periodicals, newspapers, pictures, local history, DVDs, audios and maps deemed to meet the day-to-day educational, recreational and informational needs and interests of the citizens of the Halifax County.  Materials may be both biased and unbiased with every effort made to make available materials on both sides of controversial issues.  The library Board of Trustees believes in the freedom to read.  (ALA statement attached)


B.
Highly technical or very specialized material will not be purchased.  Readers requiring such material will be supplied by interlibrary loan from larger libraries and institutions of higher education.


C.
All materials will be lent for home use under library rules and regulations, excluding expensive, difficult to replace reference, rare and fragile items.


D.
Materials which become obsolete and dated, no longer meeting the needs of the county or helping the library meet its objectives will be removed from the collection and disposed of.  


E.
No materials shall be excluded because of controversial opinions expressed, or because or race, nationality, or beliefs either religious or political, or the author, editor or publisher.


F.
Books of questionable morality or taste will be judged according to their overall value.  It is not the intention to include pornographic or solely sensational material; however, serious books presenting an honest picture of life will not be rejected on the basis of coarse language or graphic detail.

V.  Registering to Borrow Materials



Each person registering to borrow library materials will be required to present a valid Virginia driver's license or other positive identification and provide the following information: complete name, address, telephone number. To check out videos, a borrower must be 18 years of age.

VI.  Cooperation with Other Libraries



The Board of Trustees recognizes that as a single library unit cannot meet every need of all its patrons.  Libraries in nearby political divisions working together and sharing resources can more nearly meet the needs of their patrons; therefore, the library will be alert to opportunities to join other libraries in nearby political divisions as well as in the state and nation.

VII.  Facilities


Sufficient facilities to meet the needs for good service shall be provided.



1.  Adequate space for storing organized material, books, files, periodicals and other             



     non book material



2.  Adequate space for the readers



3.  Adequate office and work space



4.  Meeting rooms

VIII.  Gifts

A.
The library will accept books and other materials only if they are gifts which the library may use or dispose of as it sees fit.


B.
Money and other real property will be accepted by the Board of Trustees only if any conditions attached thereunto are acceptable to it.

IX.  Miscellaneous


A.
Length of loan for materials such as books, older magazines, CDs and other material, excluding videos, shall be three weeks with 2 possible renewals provided the book or material has not been reserved by another person.  Renewals can be made in person, online or by phone.  Current periodicals may be lent at the discretion of the librarian within 30 minutes of closing time to be returned by 9:30 A.M. the following day.  Reference material may not be checked out.


B.
Charge for lost or damaged materials shall be the full price. Refunds will not be given.

C.
Fines - Excluding holidays and Sunday, fines shall be 10 cents per day on each item up to $2.00 per item.  Video fines will be $1.00 a day per item not to exceed the cost of the video or $5.00.  Materials not returned within 3 weeks after a written notice may be referred to the Commonwealth's Attorney for collection.  Code of Virginia 4.1-74 plainly states that failure to return a library book or books or pay for them is punishable as a misdemeanor.


D.
Services to special groups or organizations - Groups of books may be borrowed by teachers, clubs and other organizations willing to assume the responsibility for cost and replacement if lost or damaged.  Number of books borrowed by teachers and other groups may be restricted if it interferes with normal use by the public.  Books on one topic to be borrowed by students are limited to 3 per subject due to heavy demand.  Special loans may be up to one year.


E.
Non resident borrowers - Any person outside the county who wishes to borrow materials may do so providing they meet the guidelines stated in Section V.

F. Meeting room – Neither library has a room large enough for public meetings.  The South Boston Public Library has a children’s activity room which can comfortably hold 20 adults; the Halifax Library has a magazine room with enough room for 10.  Either is available for use by nonprofit, nonsectarian groups for private meetings during library hours, as long as they do not conflict with library programs.  Meeting room use cannot be scheduled more than one month in advance.

G. Cell phone use – If a cell phone conversation in the library becomes disruptive or distracting to patrons or staff, the cell phone user will be requested to move to the front porch (in South Boston) or the vestibule (in Halifax).
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